
 

 
ED Data Express: 

Data about elementary & secondary schools in the 
U.S. 

 
 

Tutorial: How to Generate “My Reports” State Tables Report 
The ED Data Express State Tables tool enables you to compare state and national data 

elements side-by-side. The tool is comprised of three tabs: Custom Reports, Prepared 

Reports, and My Reports.  

Follow the steps below to generate a “My Reports” State Tables Report. “My reports” tab 

is available to users after they sign in. 

 

 

1. First, you need to sign in and select State Tables link. 

 

2. After you generate a Custom or a Prepared Report, the system will display the    

“Save Report” button (see Figure 1). 

 

 

Figure 1: Save Report button 
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3. Selecting Save Report button will allow you to save the report to My ED Data 

Express page and to view it when opening My Reports tab. If the user has not 

signed in, the system will not display Save Report button. 

 

4. Select Save Report button. The system will display Save Report page as shown in 

Figure 2. 

Figure 2: Save Report page 

 

5. Please fill out all required fields and click Save button. The system will redirect 

the user to My ED Data Express page and will display the report name under My 
Reports section of the page as shown in Figure 3. 

Figure 3: My ED Data Express 

 

6. You will have the option to edit reports, save them with a different name, and 

remove them from My Data Express page. 

 

7. You can also view the saved report by clicking on My Reports tab as shown in 

Figure 4. The page will display the report name (link to report) and the report 
description. 

 



Figure 4: My Reports tab 

 

8. Please click on the report name. The system will display your saved report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


